
ABOUT ME

Hello, I'm Barbara! I am a writer, editor,

communications specialist, and senior-

level administrator. I help

entrepreneurs and businesses

organize their companies to expand

the reach of their products and

services, and I love working with all the

multi-passionate entrepreneurs and

businesses out there! I offer an

incredible combo of administrative and

communication-related services with

over sixteen years of experience. Let's

transform the world together.

COMMUNICATIONS SPECIALIST

SERVICES

/barbaraprezia

CONTACT

info@barbaraprezia.com

@barbaraprezia

www.barbaraprezia.com

Administrative and operational support at a senior level; 

Digital product or service launch support;

Management of internal and external communication and

drafting of  required materials;

Development and implementation of communication

strategies and policies to improve internal and external

processes;

Copywriting services focused on a high-quality and error-free

copy and the ability to adhere to any style guide;

Writing, editing, proofreading and translating services; 

Content editing and organization services;

Teaching, mentoring and consulting services;

Creation of digital lessons, courses and activities;

Creation of templates for digital and printed materials;

Building and maintaining relationships with internal and

external role-players;

Other services that a client or business may need. 

My incredible combo of administrative and communication-

related services for entrepreneurs and companies include: 

BACKGROUND

Bachelor of Communications Degree

- Professional Communications

Major with Honours

Senior - Level Office Administrator



PACKAGES

TESTIMONIALS

PENCIL $350 PEN $500 MARKER $650

Prices are in Canadian (CAD) dollars.

Please note that other hourly or monthly packages are available upon request.

IMPORTANT: my experience as a senior-level office administrator allows me to finish jobs

more efficiently than other people, so the cost/benefit for the client is very high compared to

professionals with less experience.

10 HOURS/MONTH 15 HOURS/MONTH 20 HOURS/MONTH

Gabriela Stapff

"Working with Barbara was transforming and something that changed my company! In addition to being very
organized and proactive, she does everything with a lot of love and quality. Her creativity and innovative
outlook helped me in several areas of my company, and encouraged me to be a better professional. Thanks
to her agile and practical way of work, I am always surprised by the quality and speed of what she delivers. I
am immensely grateful that our paths have crossed, and for being able to work with someone with extreme
ability and confidence! I recommend her with my eyes closed!" (www.gabrielastapff.com / ig: @gabrielastapff)

Sean Stepchuk

"Barbara provided her services to our not-for-profit organization for over a year, and she was a huge asset. 
She helped us to develop a communications plan in a manner that worked very well for us. Rather than
working on the communications plan all at once (which would have been daunting and overly time-
consuming) she broke it down into easily manageable tasks. Then, while we were free to complete these
tasks at our own pace, she followed up with just the right frequency – often enough to ensure that we
stayed on track and didn’t forget about the plan, but not so often so as to be annoying or pushy. She also
started and managed our communications team, which meant she was heavily involved in recruiting,
training, developing processes, developing materials for the team, and generally ensuring that the
organization continued to provide timely and informative social media posts. We strongly recommend her
for anyone who wants a more personalized service for their communications needs." (www.wastefree.ca /
ig: @wastefreeyeg)

"Barbara has been a key support in updating my business website. Despite the fact that we are living in
different countries, she proved to be extremely professional and up to my expectations. Not only did she
update my website, but she also edited it and did a great job in that regard - must mention she is a writer!
She has always been there for the right advice regarding my social media networks. Barbara is honest and
trustworthy and completed my requests promptly and straight to the point. She uses her great set of skills to
deliver a wonderful job; then, she follows up to make sure her work satisfies your requirements. I can't say
enough to describe Barbara's work, but I can assure anyone working with her that satisfaction is the target."
(www.therapeuticmassageandbeauty.com / ig: @therapeuticmassage)Hanaa Ibrahim


